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|. OOmIHe MOJIOKEHNS

1.1. Hacrosimiee IlonoxkeHnue 00 00pabOTKE MEpPCOHANBHBIX JaHHBIX PaOOTHHUKOB (manmee — [lomoxeHwue)
MYHHUITUNATIEHOTO ABTOHOMHOTO 0011e00pa3oBaTeIbHOTO YUpEKACHUST YepHOKOpOBCKast cpenHsst
o0iieoOpa3oBaTenbHas MIKoJa pa3paboTaHO B COOTBETCTBMM ¢ TpymoBbiM Kojekcom Poccuiickoit ®enepanum,
Konctutyuueit Poccuiickoit ®enepanuu, ['pakganckum kojekcom Poccuiickoit ®denepanuu, PenepanbHbIM
3akoHOM «O0 mH(popManuy, HHPOPMAIIMOHHBIX TEXHOJIOTHAX U O 3amuTe HH(GopManum», OenepaabHbIM 3aKOHOM
«O nepcoHaNbHBIX JaHHBIX», [IpaBuiiaMu BHyTpeHHET0 TpyAoBoro pacnopanka MAOY Yepuokoposckass COLL.

1.2. Henp paszpabotku [lomoxeHnuss — onpeneneHue nopsiaka oOpabOTKM NEPCOHANBHBIX JTaHHBIX PAaOOTHHKOB;
obecrieueHre 3allMThl MpaB M CBOOOJA pabOTHHKOB mpH 00pabOTKE WX TEPCOHANBHBIX JAHHBIX, a TaKXe
YCTAQHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JHIl, MMEIOIIMX JOCTYN K NEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB
MAOY Yepnoxoposckas COILl, 3a HeBbIOTHEHNE TpeOOBaHWN HOPM, PETYIHPYIOMMX OOpaOOTKy W 3aIlHuTy
MIEPCOHATBHBIX JaHHBIX.

1.3. Tlopsinok BBOAa B AeHCTBUE U U3MEHEHHUA [lonoxxeHus.

1.3.1. Hactosimee IlonosxeHue BCTymaeT B CHJIy C MOMEHTa €ro YTBEPKIACHUSA AUPEKTOPOM MYHHIUIAIBLHOIO
ABTOHOMHOTO 00IIe00pa30BaTeNFHOTO yUpexkIeHHS UepHOKOPOBCKas cpemHss oOmeoOpa3oBaTeNbHas IIKONA H
JecTBYET OECCPOYHO, 10 3aMEHBI €r0 HOBBIM [10oI0KEeHUEM.

1.3.2. Bce uameHenus B [looxxeHne BHOCATCS IPUKA30M.

1.4. Bce pabotankn MAOY Yeprokoposckass COLLl momkHBI OBITH 03HAKOMJICHBI ¢ HacTosIM [looskeHueM 1Mo
MOJIIIHCh.

1.5. PexuMm KOH(PHUIESHIIMATBHOCTH TNEPCOHAIBHBIX JAHHBIX CHHUMAETCS B CIy4asX WX OOE3TMYMBAHHUA W IO
HCTCYCHUH 75 JeT CpoKa WX XPaHCHWs, WIHM TMPOIJICBACTCI HAa OCHOBAHHUH 3aKIIOUCHHS SKCIIEPTHOW KOMHCCHHU
00pa30BaTeIbHON OpPraHU3aIMY, €CIH HHOE HE OMPEIS/ICHO 3aKOHOM.

I1. OcHOBHBIE MOHATHSA M COCTAB IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB

2.1. ns ueneit Hactosiero [1on0xeHus HCIIONIB3YIOTCS CAEAYIOUIME OCHOBHBIE MOHSATHS:

— IIepCOHANIFHBIC TaHHBIE paOOTHHKA — JIF00ast HH(QOpPMAIHsL, OTHOCAIIASCS K OTPENEICHHOMY I OTPEACIIEMOMY
HA OCHOBaHWH TakoW WH(OpMAIMK paOOTHHKY, B TOM YHCIIC €ro (haMHJIHs, UMsl, OTYECTBO, TOM, MECHI], Jara W
MECTO POXKIEHHS, apec, CEMEIHOe, COIMaIbHOE, IMYIIECTBEHHOE MOJIOKEHHE, 00pa3oBaHue, MPO(eccHs, JOXOIbI,
npyras uHpopMaIys, HeoOX0IuMast pabOTONATEIIO B CBS3H C TPYIOBEIMH OTHOIICHHUSIMU;

— 00paboTKa MepcoHaIbHBIX JaHHBIX — cOOp, CHCTEMATH3aIMs, HAKOIUICHHUE, XpaHeHNe, yTouHeHne (0OHOBIIEHHE,
HM3MEHEeHHE), HCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIIEe Iieperada), oOe3ndHMBaHUe, OJIOKHMpPOBAHUE,
YHUYTO)KEHHUE NTePCOHATBHBIX JaHHBIX paboTHHKOB MAOY YepHokoposckas COLL;

- KOHq)I/I,Z[eHI_II/IaJ'IBHOCTB NEPCOHATBHBIX NAHHBIX — o0s13aTenbHOe JIIA CO6J'I}OZ[€HI/IH Ha3HA4YCHHOI'O OTBETCTBECHHOT'O
Jiqia, TIMOJYYUBIIETO JOOCTYyI K TIE€PCOHAJIIBHBIM  JaHHBIM pa6OTHI/IKOB, Tpe60BaHI/Ie HE [OOIyCKaTb UX
pacnpoCcTpaHCHUA 0e3 coracust pa6OTHI/IKa WX UHOI'O 3aKOHHOI'O OCHOBAHUA,

— pacnpoCTpaHEHHE MEPCOHAJBHBIX JAAHHBIX — JEWCTBHS, HAIPABJICHHbIE HA MEpeAayy MEePCOHANbHBIX AAHHBIX
pabOTHUKOB OIpeneeHHOMY Kpyry JuIi (mepemada TEepPCOHANbHBIX JIAaHHBIX) WM Ha O3HAKOMIIEHHE C
MIePCOHANBHBIMU JAHHBIMU HEOTPAHMYEHHOTO KpyTa JIUI, B TOM YHWCJIe OOHApOJOBaHWE MEPCOHAIBHBIX JAaHHBIX
PabOTHHKOB B CPEICTBAX MacCOBOW MH(OPMAIUH, pa3MEIIeHHEe B HH()OPMAIIMOHHO -TeJICKOMMYHUKAITMOHHBIX CETSIX
WM NPEAOCTABICHHIE JOCTYIA K IEPCOHATBHBIM JJAHHBIM Pa0OTHUKOB KAKHM-THOO WHBIM CIIOCOO0M;

— HCIIONIb30BaHKE NEPCOHANBHBIX JaHHBIX — JAEHCTBHUS (ONepanuy) ¢ MEepCOHAILHBIMH JIAaHHBIMH, COBEpIIAeMble
JIOJDKHOCTHBIM JINIIOM 00pa3oBaTelIbHONW OpraHu3alii B LENSAX TNPHHSATHS PEIICHWH WM COBEpPIICHHS WHBIX
JNEHCTBUH, MOPOXKAAIONINX IOPUIMYECKHE TIOCIEACTBUS B OTHOIIEHWH pabOTHHKOB JIHOO WHBIM 00pa3oMm
3aTparuBarOIINX UX IpaBa ¥ CBOOOBI MIIM IIPaBa M CBOOOBI APYTHX JIUIY;

— OJOKMpOBaHWE TEPCOHANBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHne cOopa, CHCTEeMaTHU3aIliH, HAKOIJICHHUS,
UCIIONIb30BaHMS, PACIIPOCTPAHEHNUS IEPCOHANIBHBIX JAaHHBIX PaOOTHHUKOB, B TOM YHCIIE UX Nepeayu;



— YHWYTOXXEHHE MEPCOHANBHBIX NTaHHBIX — MJEHWCTBHUS, B pe3yIbTaTeé KOTOPHIX HEBO3MOXKHO BOCCTAHOBHTH
COllepKaHWe TEPCOHAIBHBIX NAaHHBIX B WH(POPMAIMOHHOW CHCTEME IEpPCOHANBHBIX AAHHBIX PAaOOTHHKOB WIH B
pe3yIbTaTe KOTOPBIX YHHUYTOXKAKTCS MaTepPHAaIbHBIC HOCUTEINU TIEPCOHANBHBIX JAHHBIX PAOOTHHUKOB;



— o00e3MUMBaHNE NEPCOHAIBHBIX JAHHBIX — JEWCTBHS, B pe3yJlbTare KOTOPBIX HEBO3MOXKHO OIpPENEIUTh
MIPUHAJICKHOCTD TIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHUKY;

— OOIIEeIOCTYIHBIE MEPCOHANBHBIE JAHHBIE — IIEPCOHAIBHBIC JaHHBIC, JAOCTYI HEOTPAHHUCHHOTO Kpyra JHI[ K
KOTOPBIM TIPEIOCTABIICH C COTIacHsi pabOTHHKA WM HA KOTOPBIE B COOTBETCTBUH C (hellepaIbHBIMHU 3aKOHAMH HE
pacmpocTpassieTcs TpeboBaHIe COOMIOICHUS KOHPHICHIINATHHOCTH.

— nH(OopMaIHI — cBeneHHs (COOOIIEeHNUs, TaHHBIE) HE3aBUCUMO OT (POPMBI MX MPEICTABICHHS.

— JOKyMEHTHpOBaHHasi HH(opMauus — 3apUKCUpOBaHHAS HA MaTepUAIbHOM HOCUTEJIE ITyTeM JOKYMEHTHPOBAHHMS
nHpopManus ¢ peKBU3UTaMH, TIO3BOJISIFOLIMMH OTPEETUTh TaKyI0 HHPOPMALNIO WM €€ MaTepUalbHbIi HOCHTEIb.
2.2. B cocraB mnepcoHaNbHBIX JaHHBIX pPaOOTHHKOB 00pa30BAaTENbHOM OpraHM3alMd BXOJST JIOKYMEHTBI,
cojeprkamye HHGOPMAIMIO O MACIOPTHBIX [JaHHBIX, OOpa30BaHMH, OTHOLICHWH K BOWHCKOHW OOS3aHHOCTH,
CEeMEHHOM MOJI0KEHUH, MECTE JKUTEJILCTBA, COCTOSIHUHU 3/I0POBbS, 2 TAKXKE O IMPEIBIAYIINX MECTaX UX paboTHI.

2.3. Kommieke JOKyMEHTOB, COIIPOBOXKAAOMIIIA Tpo1iecc 0hOpMIICHHUS TPYIOBBIX OTHOIEHHH paboTHIKa B MAOY
Yeprnokoposckasg COI npu ero mpueme, nepeBojie U yBOIbHEHUH.

2.3.1. Undopmanus, mnpencraBisieMas paOOTHHUKOM IpH IIOCTYIUIGHMM Ha pabory B 00pa3oBaTeNbHYIO
OpraHM3aIMIo, JOJDKHA NMETh JOKYMEHTaNIBHYIO Gopmy. [IpH 3aKkIF0UeHNN TPYAOBOTO JOIOBOPA B COOTBETCTBHU CO
cT. 65 Tpynooro kozxekca Poccuiickoit @enepanun uio, HOCTynaroIee Ha padoTy, IPEabIBILET padoTONATEIIO:
— MacTIOpPT WJIN MHOHM TOKYMEHT, YAOCTOBEPSIFOLINN INIHOCTD;

— TPYAOBYIO KHHXKKY, 32 UCKJIIOUEHHEM CIy4aeB, KOTJa TPYJOBOH JOTOBOP 3aKJIIOYACTCS BIIEPBHIC MM paOOTHHK
MOCTYIaeT Ha paboTy Ha YCIOBUSIX COBMECTHTENILCTBA, TMO0 TPYAOBast KHW)KKA Y PAOOTHHUKA OTCYTCTBYET B CBSI3H C
€€ yTpaToil Wi 1o APYTUM NPUINHAM;

— CTPaxoBOE CBUJIETEIBCTBO IOCYIaPCTBEHHOTO IEHCHOHHOTO CTPaXxOBaHMUS;

— IOKYMEHTBI BOMHCKOT'O YueTa — JUIsl BOSHHOOOS3aHHBIX U JIHII, ITOJUIEKAIINX BOUHCKOMY Y4eTY;

— JOKYMEHT 00 00pa30BaHMH, O KBUIM(PHUKAIUHM WIM HAJIMYUHM CHELUATbHBIX 3HAHWH — NPH MOCTYIUICHUH Ha
paboTy, TpeOyIOIyI0 CTIeIIMaNbHBIX 3HAaHUH WM CIICIIHAIBHOMN ITOTOTOBKH;

— cBuzeTenbeTBO o npucBoenun MHH (mipu ero Hannanu y paboTHHKA).

2.3.2. Tlpu opopmnenun paborauka B MAOY Yepuokoposckasi COILl paGoTHHKOM OTAena KaapoB 3aroIHIETCs
yan¢unupoBanHas ¢popma T-2 «JIuyHas kapTouka pabOTHHKa», B KOTOPOH OTPa)XXaroTCs CIEAYIOIINE aHKETHBIE U
ouorpaduyeckue JaHHbIC PAOOTHHKA:

— obmme cBenenus (P.JM.O. paboTHHMKa, naTta PpOXKIEHHSA, MECTO POXICHHS, TPaXTaHCTBO, 00OpazoBaHUE,
npodeccusi, ctaxx paboThl, COCTOsSIHIE B Opake, MaclOPTHBIE JaHHBIE);

— CBEZICHHS O BOMHCKOM y4€Te;

— JaHHBIE 0 NpHeMe Ha pabory; B

JalbHEHIIEM B IMYHYIO KAPTOUKY BHOCSITCS:

— CBEZICHMS O TIEPEBOIaX Ha APYTyIo padboTy;

— CBeAICHUS 00 aTTECTAINH;

— CBE/ICHHS O MOBBIIICHUH KBATU(PHKALIH;

— cBeZieHHs 0 Po(hecCHOHANTLHO EPernoIroTOBKE;

— CBeZIEHMS O Harpajax (MOOMPEHHX ), OYETHBIX 3BAHUSX;

— cBeIeHHs 00 OTITyCKax;

— CBEZICHMS O COIMAJIbHBIX TAPaHTHSAX;

— CBEICHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX TeJe(oHax.

2.3.3. B cekperapuaTe CO3JaIOTCS M XPAHATCS CICAYIOIIHAE TPYIMIbl JOKYMEHTOB, COICPIKAIHe TaHHBIC O
pabOTHHUKAX B €IMHUYHOM HJIM CBOJHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, COJAEpJ)Kallde IMEePCOHAIbHBIC JaHHBIC PAOOTHUKOB  (KOMIUICKCHI  JOKYMEHTOB,
COIPOBOXKIAIOUINE MPOIiecC 0(OPMIICHHS TPYIOBBIX OTHOLICHHH IPH IIpUeMe Ha padoTy, NepeBojie, YBOJILHEHNH;
KOMIUIEKC MaTepHajoB 110 aHKETUPOBAHHUIO, TECTHPOBAHMIO; TPOBEICHHUIO COOECEOBAaHMH C KaHIMIATOM Ha
JIOJDKHOCTB; TTOJUIMHHUKU M KOTIUH ITPUKA30B IO JINYHOMY COCTaBY; JIMYHBIC JIeNia U TPYOBbIe KHIKKH Pa0OOTHHUKOB;
Jie7ia, CojepiKallue OCHOBaHMS K TPHKa3y IO JIMYHOMY COCTaBy; Jejia, COAEpIKallhe Marepualbl aTTecTalud
pabOTHHKOB; CIIy’KE€OHBIX paccieJOBaHHH; CIPaBOYHO-MH(OPMAMOHHBIA OaHK JaHHBIX IO MEPCOHANTY (KapTOTEKH,
KYpHaJIbl); TOUIMHHUKK W KOIHMHM OTYETHBIX, AHAJUTHYCCKMX W CIPABOYHBIX MAaTEpHAJIOB, IEpEelaBacMbIX
pykoBozacTBY OpraHuzaiuu, pyKOBOAWUTENSIM CTPYKTYPHBIX MOZpa3/ielieHHH; KOINHMH OTYETOB, HAINPaBJISEMbIX B
TOCY/IapCTBEHHBIE OpPraHbl CTATUCTHUKH, HAJIOTOBBIE HMHCIIEKIUH, BBIIIECTOSIINE OPTaHbl YNpaBJICHHUS M ApPYrHe
YUPEXKICHUS).

2.3.3.2. JlokyMeHTauusi MO OpraHu3alMu paboThl CTPYKTYpPHBIX MOZApa3/iesieHui (MOJIOKEHHUsI O CTPYKTYPHBIX
TIOJIpa3/IeNieHNsAX, JOJDKHOCTHBIE WHCTPYKIMM paOOTHHUKOB, INPUKAa3bl, PACIOPSDKEHMS, YKa3aHUs PYKOBOJCTBA
MAOY Yepnoxoposckas COLL); 1oKyMeHTHI 110 IUITaHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTH B 4aCTH PabOTHI C
HIEPCOHAJIOM.

I1l. C6op, obpaboTka M 3alIUTa NEPCOHAIBHBIX JaHHBIX

3.1. Iopsitok MOTy4eHUS TEPCOHATBHBIX JaHHBIX.

3.1.1. Bce nepcoHasibHBIE JaHHBIE PaOOTHHKA CIedyeT MOoJydaTh y Hero camoro. Eciu mepcoHanbHBIE JaHHbIE
pabOTHHKa BO3MOXKHO TOJIYYUTH TOJNBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh YBEIOMJIEH 00 3TOM
3apaHee M OT HEro JOJDKHO OBbITh MOJy4eHO MHChbMEHHOe coryiacue. J[ommKHOCTHOE Mo padoTonarels TOKHO
COO0MUTh PAaOOTHUKY O 1IEJSIX, IPEAIOIaraeMbIX HCTOYHUKAX M CIIOCO0aX MOJIyYeHHUs! IEPCOHAIBHBIX IaHHBIX, a



TaKKe 0 XapaKkTepe HOAJIEeKALIUX MTOTYIESHHIO IEPCOHAIBHBIX JaHHBIX M MOCJIEACTBHUAX O0TKa3a pabOTHUKA JaTh
MIICBMEHHOE COTJIACHE HA MX TOIydICHHE.

3.1.2. PaboromaTens HE MMEET MpaBa IOIy4aTh U 00padaThIBaTh MIEPCOHAIBHBIC TaHHbIC pAOOTHHKA O €ro PacoBOA,
HallMOHAJIBHOM TNPHHA/UIE)KHOCTH, MOJIUTHYECKUX B3IVISANAX, PEJIMIMO3HBIX WM (QUIOCOPCKHX YOeKICHUSIX,
COCTOSTHMM 3JI0POBBS,, MHTHMHOW JXM3HH. B cilydasiX, HEIOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIIEHHH, B cOOTBETCTBHHU cO CT. 24 Konctutyrmu Poccuiickoit ®eneparm paboTonaTens BIpaBe IMOIydaTh U
00pabaThIBaTh JaHHBIE O YACTHOM KM3HM paOOTHHKA TOJIBKO C €T0 IMMCHhbMEHHOTO COTJIACHS.

O0paboTka yKa3aHHBIX [IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB padOTOIaTEeIeM BO3MOKHA TOJIBKO C UX COTIACHS JTHOO
0e3 ux coryiacus B CIEAYIOINX CIyqasx:

— MePCOHANILHBIE IaHHbIE SIBJISIOTCS O0IIEIOCTYITHBIMUY;

— MEepPCOHAIbHBIC JaHHBIE OTHOCATCS K COCTOSIHUIO 3/I0pOBbsl pa0OTHHKA M MX 00paboTka HEOOX0IUMa ISl 3aIIUThI
€ro JKM3HH, 370POBbS WJINM WHBIX )KU3HCHHO BAaXXHBIX MHTEPECOB JIMOO JKU3HM, 370POBbS WM WHBIX KU3HCHHO
Ba)KHBIX MHTEPECOB JIPYTHUX JIUII U MTOJIy4YEHHE COTIacysi paOOTHUKA HEBO3MOXKHO;

— 7o TpeOOBaHMIO MOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIIydasX, IPEIyCMOTPEHHBIX (henepanbHbIM
3aKOHOM.

3.1.3. Pabortomarens BmpaBe oOpabaThIBaTh IMEPCOHAIBHBIC NaHHBIE PAOOTHHKOB TONBKO C WX HHCHMEHHOTO
coruacusi.

3.1.4. [TuceMeHHOE cornacue pabOTHUKA HA 0OPaOOTKY CBOMX MEPCOHATBHBIX JAHHBIX TOJHKHO BKIIOYATH B CEOS:

— (¢dammmio, UMA, OTYECTBO, aApec CyObEKTa TEPCOHAIBHBIX [aHHBIX, HOMEP OCHOBHOIO JIOKYMEHTA,
YIOCTOBEPSIOIIETO €ro JMIHOCTh, CBEICHHS O 1aTe BBIAAYM YKA3aHHOTO JOKYMEHTA U BBIIABIIEM €TI0 OpraHe;

— HauMeHOBaHME ((amMmiaMio, WM, OTYECTBO) W aApec OIeparopa, IOIYydYaroIlero corjachue cyObeKTa
MIEPCOHAIIBHBIX TAaHHBIX;

— 11es1b 00pabOTKH MEPCOHATBHBIX TaHHBIX;

— IepeveHb NePCOHATBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX AAETCs COTNIACHE CYOBEKTa IIEPCOHAIBHBIX IaHHBIX;

— MepeveHb NCHCTBUH ¢ MEepPCOHAIPHBIMY JAaHHBIMHU, Ha COBEPIICHHE KOTOPBIX AAETCs COTIacHe, oomiee OonucaHne
UCTIONB3YEMBIX OIIEpaTOpOM CIIOCOO0B 00pabOTKHM NMEPCOHATBHBIX TaHHBIX;

— CPOK, B TEUYEHHE KOTOPOTO JICHCTBYET COTfIacue, a TakKe MOPSANOK €ro OT3hIBA.

dopma 3asBIEHHS O COTTACHH PAOOTHHKA HAa 00paOOTKY MEPCOHAIBHBIX IAHHBIX CM. B IPHJIOXKEHNH | K
Hacroswemy Ilonoxenuro.

3.1.5. Cornacue paboTHHKa HEe TpeOyETCs B CIEAYIOMUX CIydasx:

1) 06paboTKa MEePCOHANBHBIX aHHBIX OCYIIECTBISETCS HA OCHOBaHUM TpydOBOro Kojekca P® wim HHOTO
(demepaTbHOTO 3aKOHA, YCTAHABIMBAIOMICTO €€ IeJlb, YCJIOBUS IIONyYCHHWS MEPCOHANBHBIX NaHHBIX W KpPYT
CyOBEeKTOB, TEPCOHANBHBIC MAaHHBIC KOTOPBIX MOIUIEKaT 00paboTke, a Takke ONpPEACIAIONIEro ITOJTHOMOYHUS
paboronarens;

2) 06paboTKa MepCOHATBHBIX JaHHBIX OCYIIECTBIETCS B LENAX UCIIOIHEHHS TPYAOBOTO IOrOBOPa;

3) 00paboTka MEepCOHANBHBIX AHHBIX OCYIIECTBISAETCS IS CTATHCTHYCCKUX HWIIM HMHBIX HAYYHBIX IeJel MpH
YCIIOBUU 00513aTeIHHOT0 00€3IMIMBAHNS IEPCOHATBLHBIX JTaHHBIX;

4) 06paboTKa MEePCOHANBHBIX JAHHBIX HEOOXOAMMA JUIS 3AIUTHI JKH3HU, 3/I0POBbS MM MHBIX KU3HEHHO BaXKHBIX
HWHTEPECOB PabOTHHKA, ECITH MOJYYEHUE €T0 COTIACHS HEBO3MOXKHO.

3.2. Tlopsimok 06paboTKy, epeaadr U XpaHeHUS IEPCOHATBHBIX TAHHBIX.

3.2.1. Pabornuk MAOY YepHokoposckoir COIIl mpenocrtaBisieT cekperapto o0pa3oBaTelibHO OpraHu3alnuu
JOCTOBEpHbIE cBeZieHUst o cebe. Cekperapb TPOBEpSET JIOCTOBEPHOCTh CBEIACHUH, CBepsid JIAHHBIE,
MIPeOCTaBICHHBIE paOOTHUKOM, C IMEIOIIMMUCS Y paOOTHHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBUM cO CT. 86, m1. 14 TK P® B messix oOecrieueHus mpaB U CBOOOJ YeIOBEKa M Ipa)kJIaHHHA
nupektop Opranuszanuu (PabotomaTens) U ero MpeaCcTaBUTENN Mpu 00paboTKe MEPCOHANBHBIX JTAHHBIX PAOOTHHKA
JIOJDKHBI COOJIOATh CEAYIOHe o0Imue TpeOoBaHus:

3.2.2.1. OO6paboTka MEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIIATHCS MCKIIOYUTEILHO B IENIAX O0eCHeueHUs
COOMIOJIEHNsT 3aKOHOB M HMHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB, COACHCTBHsI paOOTHUKAM B TPYJIOYCTPOHCTBE,
00yUYeHNH ¥ TIPOJIBMKCHUH IO CITy>KOe, oOecrieueHusl JIMIHOH 0e30MacHOCTH paOOTHUKOB, KOHTPOJIS KOIHYECTBA U
KauecTBa BBIMOIHIEMON pabOThl M 00eCTIeYeHUSI COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu onpenenennu oObeMa W cojepikaHHs, 00pabaThiBaeMbIX MEPCOHAJBHBIX AaHHBIX PaboTomaresb
JojbkeH pykoBoacTBoBatbes Koucturyuumedt Poccuiickoit ®enepaunu, TpynoBeiM koaexkcom Poccuiickoit
Odenepanyv 1 HHBIMA (eIepaTbHBIMHI 3aKOHAMH.

3.2.2.3. Tlpy mnpuHATHM pEUICHUWi, 3aTparvBaloOIMX HHTEepechl paboTHUKA, PaboTojarenh He HMeeT MpaBa
OCHOBBIBAThCSI Ha TICPCOHANBHBIX JaHHBIX paOOTHUKA, TIIOJYYCHHBIX HWCKIIOYUTEIPHO B pE3yNbTaTe UX
aBTOMATH3UPOBAHHOW 00PaOOTKY WIIH DJIEKTPOHHOTO TOTyUEHUSI.

3.2.2.4. 3amuTa TNEPCOHANBHBIX JIaHHBIX pPaOOTHUKA OT HEMPaBOMEPHOIO HX WCIOJNb30BAHUS WJIH YTPATHI
obecnieunBaercst PaboTomaTeneM 3a c4eT ero CpesicTB B MOPSAKE, yCTAHOBICHHOM (eIepaTbHBIM 3aKOHOM.

3.2.2.5. PabOTHHUKH U WX MPEICTABUTEIN JIOJDKHBI OBITH O3HAKOMIICHBI IO PACITUCKY C HACTOSIIMM IIOJI0KEHHEM,
YCTaHABJIMBAOIIMMHA TIOPSAAOK 00paObOTKM TEePCOHANBHBIX JaHHBIX PAOOTHHKOB, a Takke 00 HMX TpaBax H
0053aHHOCTSAX B 3TO# 00J1aCTH.

3.2.2.6. Bo Bcex cirydasx 0Tka3 paOOTHHKA OT CBOMX MPaB HA COXPAHCHHE U 3aIUTY TaAWHBI HEICHCTBUTEIICH.

IV. [lepenaua u XpaHEeHUE MMEPCOHATBHBIX JAHHBIX



4.1. Tlpu mepempaye NepCOHATBHBIX JaHHBIX paboTHHKA PaboTomaTens A0mkeH coOMoaaTh Caeayromniue TpeOoBaHus:

4.1.1. He coobmats nepcoHaIbHBIC TaHHbIe PabOTHHKA TPEThel CTOpOHEe 0€3 MMCHbMEHHOTO CoTrTachs paboTHHKA, 3a
UCKJIIOYEHHEM Clly4yaeB, KOr/ia 9TO HEOOX0IMMO B LEISX MPEAYIPEKACHUsSI YIPO3bI )KU3HH M 3/I0POBbIO PaOOTHUKA,
a TaKXKe B CIIy4asiX, yCTAHOBJICHHBIX (pelepalbHbIM 3aKOHOM.

4.1.2. He coo0rmmats mepcoHaibHbIE TaHHBIE paOOTHHKA B KOMMEPUYECKHX IEIsIX 0e3 ero MICEMEHHOTO COTIIACHSI.

4.1.3. Ilpenynpeauts JuL, MOJYYHBUIMX NEPCOHAJBHBIC NaHHBIE PAaOOTHHKA, O TOM, YTO 3TH JIAHHBIC MOTYT OBITh
UCIIONIb30BaHbI JIMIIb B HEJSX, U1l KOTOPBIX OHM COOOLICHBI, U TPeOOBATh OT 3THUX JIMIL[ MOJTBEPIKACHHS TOTO, YTO
9TO TpaBWiIO coOmoaeHo. Jluma, morydnBIINe TEpCOHANBHBIE NaHHBIE PaOOTHHKA, 00S3aHBI COONIONATH PEKUM
cexpetHocTH (KoH(UAeHIMansHOCTH). JlanHoe IlomoskeHWe HE pacmpocTpaHseTcs Ha OOMEH MepCOHAIbHBIMH
JaHHBIMH PAOOTHUKOB B MOPS/IKE, YCTAHOBJICHHOM (ellepalibHBIMU 3aKOHAMU.

4.1.4. OcymecTBusTh Nepenavy nepcoHalbHBIX JaHHBIX paboTHUKOB B npeaenax MAOY UepHokoposckas COLL B
COOTBETCTBUM ¢ HacTosuM [lonmoxeHuem.

4.1.5. Pazpemath AOCTYIl K IEPCOHAIBHBIM JAHHBIM PaOOTHHKOB TOJBKO CIICIHAJIBHO YHOJHOMOYEHHBIM JIMIIAM,
IIPU 3TOM YKa3aHHBIC JINIA JOJDKHBI UMETh NIPABO MOJIYYaTh TOJIBKO T€ NEPCOHAIbHBIE TaHHBIE PAOOTHHKA, KOTOPbIC
HEOOXOANMBI JUTS BHITIOJIHEHNSI KOHKPETHOH (DYHKIHH.

4.1.6. He 3ampammBate HHPOPMAIIHIO O COCTOSHUH 3/I0POBBs paOOTHHKA, 32 MCKIIFOUCHUEM TEX CBEIICHHH, KOTOPHIC
OTHOCSITCSI K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUS pAOOTHUKOM TPYJIOBOW (YHKIIHH.

4.1.7. TlepenaBate TepcoHANBHBIC JaHHBIE PAOOTHHKA MPEACTAaBUTEISM PAaOOTHUKOB B TOPSIKE, YCTAaHOBICHHOM
TpynoBsiM xkogexcoM Poccuiickoit exepannu, 1 OrpaHHYUBATh 3TY HHOOPMAIHIO TOJIHKO TEMH MEPCOHATBHBIMH
JIaHHBIMH PaOOTHHUKA, KOTOPbIE HEOOXOANMBI JUIsl BHIIIOJIHEHHUS YKa3aHHBIMH MPEICTABUTEISIMHU UX (QYHKIIHH.

4.2. XpaHeHue 1 HCIIO0JIb30BaHUE MEPCOHAIIBHBIX JAHHBIX PAOOTHUKOB!

4.2.1. TlepcoHanbHBIC TaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B CEKpeTapHare.

4.2.2. TlepcoHalbHBIC JaHHBIE PAOOTHUKOB MOTYT OBITH IOJYYCHBI, MPOXOAWTH JATBHEUIIYI0 00pabOTKY H
IepesaBaThCsl Ha XpaHEHHE KaK Ha OYMaKHBIX HOCHTENSX, TaK M B 3JCKTPOHHOM BHJIE — JIOKAJIBHOU
KOMITBIOTEPHOM CETH U KOMIIbIOTEpHOU nporpamMme «1C: 3aprnara u Kagpbi».

4.3. [lpu mosyyeHHH MEPCOHANBHBIX TAHHBIX HE OT Pa0OTHHKA (3a UCKIIOUCHUEM CIy4acB, CCIU MEPCOHAJBHBIC
JaHHBIE OBUIM TIPEIOCTaBICHBI paboTONATEN0 Ha OCHOBAaHWU (pelepaabHOrO 3aKOHA WM €CIHM IEepPCOHAIbHBIC
JIAHHBIC SBJISIOTCS OOINEAOCTYIHBIMK) paboToAaTe b 10 Havaia 0OpabOTKH TaKUX MEPCOHATBHBIX JaHHBIX 00s3aH
MPEOCTABUTh PAOOTHHUKY CIICAYIONIYIO HH(OPMAITHIO:

— HauMeHOBaHue ((haMuiIns, UMsl, OTIECTBO) U a/IpeC OIepaTopa WM ero MpeaCcTaBuTeNs;

— 1estb 00pabOTKH MEPCOHANIBHBIX TAaHHBIX U €€ IPAaBOBOE OCHOBAHMHE;

— MIpEeTIoaracMble 1MOJIb30BaATEH NEPCOHATIBHBIX JaHHBIX;

— yCTaHOBIEHHbIE HacTosAmUM DexepanbHBIM 3aKOHOM IIpaBa CyOBEKTa IEPCOHAIBHBIX

JaHHbIX. V. JIOCTyN K IepCOHANBHBIM JaHHBIM PaOOTHHUKOB

5.1. IIpaBo nocTyma K NepCOHAIBHBIM JaHHBIM PAaOOTHUKOB UMEIOT:

— nupextop MAOY Yepnokoposckas COLL,

— 3aBXO03;

- 3aMECTHUTENIN TUPEKTOpa

— COTPYIHHUKH OyXTalTepHH.

5.2. Pabotank MAQOY Yeproxoposckas COL nmeer mpago:

5.2.1. Tomyyare AOCTynl K CBOMM IE€PCOHAIBHBIM JaHHBIM M O3HAKOMJIEHHE C HHMH, BKJIIOYas IIPaBO Ha
0e3B03Me3IHOE MOJTyueHHe KOIHI 1000t 3amicu, coJepkalleil nepcoHasIbHbIe JaHHbIe Pa0OTHHUKA.

5.2.2. TpeboBats or PabGoromarens yTOYHEHWs, WCKIIOYCHUS WM HCIPABJICHHUS HEIOJNHBIX, HEBEPHBIX,
yCTapeBIINX, HEJTOCTOBEPHBIX, HE3aKOHHO IOJIyYEHHBIX WM HE SBJLIIOIUX HeoOXomumMbiMH U1t PaboTomartens
MIePCOHAIBHBIX JAHHBIX.

5.2.3. llomy4ats ot PaboTomarerns

— CBEJICHUS O JIMIaX, KOTOPbIE HMEIOT AOCTYI K NMEPCOHAIBHBIM JJAHHBIM WJIM KOTOPBIM MOJKET OBITh NPEIOCTaBICH
TaKoU JAOCTYII;

— repedeHb 00pabaThIBaEMBIX MEPCOHATBHBIX JAHHBIX M HCTOYHHK MX TOJTyYEeHUS;

— CPOKHM 00pabOTKH EPCOHAIBHBIX AaHHBIX, B TOM YHCJIE CPOKU MX XPaHEHHUS;

— CBEJICHHS O TOM, KaKkHe FOpPHIMYECKHE IMOCIEACTBHA JUIS CyOBbEKTa MEpCOHAIBHBIX AAHHBIX MOXET INOBJIEYb 32
c000i1 00paboTKa ero NepCOHANbHBIX TaHHBIX.

5.2.3. TpeboBarp u3BemeHusi PabGoronareneM BcexX JHMI, KOTOPBIM paHee OBLIM COOOIIEHBI HEBEPHBIC WIIH
HETOJIHbIE TIePCOHANbHbIE JaHHble, 000 BCEX IPOM3BEICHHBIX B HHX HCKJIIOYCHHUSX, HUCIPABICHHUIX WU
JIOTIOJTHEHHUSX.

O06asoBaTh B YIOJIHOMOYEHHBIH OpTaH IO 3alluTe NpaB CyOBEKTOB MEPCOHANBHBIX JAaHHBIX WIH B CyIZEOHOM
MOpsiAKE HEeTIpaBOMEpHBIE JIeHCTBHA WiH Oe3neiicTBua Paboromatens mpu o0paboTKe M 3aIIUTE €ro MepCOHANBHBIX
JIaHHBIX.

5.3. KonmpoBarh ¥ Jenarh BBIIMCKH TEPCOHAIBHBIX J@HHBIX PA0OTHHKA pa3peIacTcsl HCKIIOYHTENIBHO B
CITy’KeOHBIX IEeNAX ¢ MUChMEHHOTO paspenierns aupekropa MAOY Yeproxoposckas COILLL

5.4. Tlepenaua na(OpMaIK TPETHEH CTOPOHE BO3MOKHA TOJIBKO NMPH MHCHMEHHOM COTJIACHH PAOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HApYMICHHE HOPM, PETYIHPYIOMHX 00paboTKy M 3aLIUTy MEePCOHATBHBIX JAHHBIX



6.1. Paborankn MAOY Yepuokoporckas COIIl, BUHOBHbICE B HApyIICHHH HOPM, PETYJIMPYIOMIMX IIOIyYEHHUE,
00pabOTKy ¥ 3aIIUTy MEPCOHANBHBIX MIAaHHBIX pPAa0OTHHKA, HECYT AUCUHUILTMHAPHYIO aJMHUHUCTPATUBHYIO,
IPaXKAaHCKO-TPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heliepaibHBIMKU 3aKOHAMHU.

6.2. Jupexrop MAOY UYepnokoposckast COLLl 3a HapylieHHe HOPM, PETYIMPYIOUINX IOJy4eHue, o0paboTKy U
3aIUTy NEPCOHANBHBIX JAHHBIX PA0OTHHKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCThH COMIACHO CT. 5.27 u 5.39
Komekca 00 aaMUHUCTpPATHBHBIX MpaBoHapymieHusx Poccuiickoit dexeparmu, a Takke BO3MEIIACT PAOOTHHKY
yiep0, MPUYMHEHHBIH HEMPaBOMEPHBIM HCIIOJIB30BAHUEM WH(POPMAIUHU, COJCPIKAIICH MEepPCOHANBHBIC TaHHBIC
paboTHHKA.



Ipuno:kenne 1

dopwma 3asBieHHs O
corjacuu paboTHHKA
Ha 00pabO0TKy epCOHANBHBIX TaHHBIX

HupekTopy
MAQYV

UYepHokoposckoit COLI

Pazyesoii O.A.

(OIKHOCTD PabOTHHUKA)

(®ammms 1.0. pabotHEKa

3ASBJIEHUE Ha
00paboOTKy MEPCOHATBHBIX JAHHBIX

A,

(pamusust, Ms1, OTYECTBO)

Jato corjiacue MyHUIUNAILHOMY aBTOHOMHOMY 00111€00pa30BaTeIbHOMY YUpeKAeHUI0 UepHOKOpOBCKast
cpenHsis o0meoOpa3oBaTenbHAs IKOJIA

(HaMeHOBaHNE OPTaHU3AIIIH)

HAa aBTOMATHU3UPOBAHHYIO, a TaK)Ke 03 MCIOJIb30BAHUS CPEJICTB ABTOMATU3AIMU 00pabOTKY MOUX MEPCOHATBHBIX
JAHHBIX, & MMEHHO — COBEpIIeHHE ACHWCTBHUM, MpeaycMOTpeHHBIX I. 3 4. 1 cr. 3 ®PexmepansbHOro 3akOHa OT
27.07.2006 1. Ne 152 ®3 «O mepcoHalmbHBIX NAHHBIX», COJEPKAIIMXCS B HACTOSIIEM 3asBICHUU, B ILEAX
obecricucHHs COOJIOICHUS TPYAOBOTO 3aKOHOAATEIILCTBA U MHBIX HOPMATHUBHBIX IMPABOBBIX AKTOB, COACHCTBHS B
TPYAOYCTPOICTBE, OOYYCHHUH U MPOABIIKCHHS IO CiIyX0e, 0OeCreuYeHHs JIMYHON O0e30MmacHOCTH pPabOTHUKOB,
KOHTPOJISI KOJIMYECTBA M KAYeCTBA BBIMIOJIHAEMOM pabOThl M 00ECIeUCHHUsI COXPAHHOCTH UMYIIECTBA, 2 UMEHHO:

1. ®.1.0.

2. Jlata poxaeHus

(umcno, mecs, ron)
3. IOKYMEHT, YAOCTOBEPSIOIIHUN TUYHOCTD

(HaI/IMCHOBaHI/Ie, HOMCD U CepHs IOKYMCHTA,

KEM 1 KOTJia BbIJJaH)
4. Anpec perucTpanny 1o MecTy )XKUTEIbCTBa

(TIouTOBHI anpec)
5. Anpec (paKTHUECKOTO MPOKUBAHUS

(mouTOBBIH afpec HaKTUIECKOTO IPOKUBAHHS

KOHTaKTHBIA TeJe(OH)
6. UTHH

7. Homep CTpaxoBOToO CBUAETEILCTBA IEHCHOHHOTO CTPAXOBAHHUS
OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH MPEICTaBICHHBIX
CBEJICHUH MpeynpekacH(a).

(Pammmms U.O. paboTHuka) (monnuce) (mara)
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